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Notice of conclusion of the audit

Annual Return for the year ended 31* March 2019

Section 25 of the Local Audit and Accountability Act 2014

Accounts and Audit (England) Regulations 2015

L The audit of accounts for the Council/W(a) for the ycar
ended 31 March 2019 has been concluded.

2. The Annual Governance and Accountability Return is available for
inspection by any local government elector of the area of the Council
/Mcegfig (a) on application to:

’J'lWG’ﬂ’éé P/er? Crgl A -
4 TRAIAS P& NGy

HS LHL

2. Copies will be provided to any local government ¢lector on

payment of £ 2 (c) for cach copy of the Annual Return.

2
Announcement made by: (d) ! j I,lw{g%és {/Mb‘l) Lué('(

A Syrantir 2819

Date of announcement: (¢)

Notes

(a) Delete as
appropriate

(b) Insert name,
position and address
of the person to
whom local
government electors
should apply to
inspect the Annual
Return

(¢c) Inserta
reasonable sum for
copying costs

(d) Insert name and
position of person
placing the notice

(e) Insert date of
placing of the notice
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Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:

« where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

« where the higher of gross income or gross expenditure was £25,000

or less but:
« are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1, Cvery smaller authonty in England that either received gross income or incurred gross expendiline
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 310 6:

. The annual internal audit report is compleled by the authority's internal auditor,
« Sections 1 and 2 are o be completed and approved by the authority.
« Section 3 18 completed by the external auditor and will be returned to the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority wilh
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both):

» the Annual Governance and Accountability Retum Sections 1 and 2, together wilh

« a bank reconciliation as at 31 March 2019

« an explanation of any significant year on year variances in the accounting statements

« nofification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/19
Unless requested, do not send any additional documents 1o your exlernal auditor, Your external auditor will
ask for any additional documents necded,
Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 ~ External Auditor
Report and Certificate will be retumed to the authority by email or post.

Publication Requirements ,
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly acocessible websile;

Before 1 July 2019 authorities must publish:

« Notice of the period for the exercise of public rigghts and a declaration that the accounting statements
are as yet unaudited;

« Soction 1 - Annual Governance Statement 2018/19, approved and signed, page 4

« Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

« Notice of conclusion of audit

« Soction 3 - External Auditor Report and Certificate

« Soctions 1 & 2 of AGAR Including any amendments as a result of the limited asstirance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3,

I'he Annual Governance and Accountability Return constitutes the annual return referred 1o In the Accounts and Audit Regulations 2015
Ihroughout, he words ‘extemal auditor have (he same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015,

‘for @ complele st of bodies that may be smaller authorilies refer to schedule 2 to the Local Audit and Accountalily Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

« The authority must comply with roper ractices in completing Sections 1 and 2 of this Annual Governance and

Accountabilily Return, /roper Practices sre found in the ractitioners’ Guide* which is updated from e to time
and contains everylhing needed Lo prepare successtully for the financial year-end and the subsequent work by
the external auditor,

+ Make sure that the Annual Governance and Accountability Retumn is complete (i.e, no emply highlighted boxes),
and Is properly signed and dated, Where amendments are made by the authority to the AGAR after it has
been approved by (he authonty and before it has been reviewed by the external auditor, the Chairman and
RI-O should Initial the amendments and If necessary republish the amended AGAR and recommence the
period for the exercise of public rights, If the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred,

¢ The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts,

« Use the checklist provided below to review the Annual Governance and Accountability Return for complelencss
before returning it to the external auditor by email or post (not both),

Do not send the external auditor any information not specifically requested, However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbeors,

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, If the authority holds any short-term investments, note their
value on the bank reconciliation, The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §), An explanation must be provided of any difference between l3ox 7 and
Box B, More help on bank reconciliation is available in the Practitioners’ Guide®,

Explain fully significant variances in the accounting statements on page 5, Do not just send a copy of the detailed
accounting records instead of this explanation, The external auditor wants to know that you understand the reasons
for all vanances, Include complete numerical and narrative analysis to support the full vanance,

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
vanances are not fully explained, additional costs may be incurred,

* Make sure that the accounting stalements add up and that the balance carnied forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019),

The Responsible Financial Officer (RFFO), on behalf of the authority, must set the period for the exercise of public
nghts. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can he inspected, Whatever period the RFO sets it must include a common inspection
period = during which the accounts and accounting records of all smaller authonties must be avallable for public
Inspection = of the first ten working days of July,

The authonity must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public nghts and the name and address of the external auditor before
1 July 2019,

Complation chacklis! NB RNSV/a18 hean vou'may notl have mat raguirement

| e ———————— ———
Al sechons Iave all highhighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | 1 1ave all highlighted boxes been completed by the intemal auditor and explanations provided?)

N4

section 1 For any statement to which the response is 'no’, is an explanation provided?

Hechon 2 - Has the authotity's approval of the accounting statements been confirmed by
the signature of the Chalrman of the approval meeting?

Hag an ::xplzmuliml of sigmhcant vanations from las! year Lo (his year been provided?
) as the bank reconciliistion is al 31 March 2019 been reconciled lo Box 87 R

Has an explanation of any difference between Box 7 and Box 6 been provided?

Bk

fiections 1 and 2 Trust funds — haave all disclosures been made Iif the authority as a body corporale Is a v
sole managing ustes? NB; do not send trust accounting stalerments unless requested, & ﬁ

*Governance and Accountability for Smaller Authorities In England - a Practitioners’ Gulde to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada,org,uk
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Annual Internal Audit Report 2018/19

(3w/'\nMo{),( ﬂﬂ(zjﬂ o T P

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage, On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority,

(2 [y 1
internal’control 6bjectiv:
| ralf
{ ! :
- - . - - . - - '
A. Appropnate accounting records have been propetly kept thioughoult the financial year, \/
0. This authonty complied with its financial regulations, payments wore supported by invoicos, oll -
expenditure was approved and VAL was approprialoly accounted for, \/
. This authonty assessed the significant nsks to act neving ils objeclives and reviewed the adequiacy
of ananaements 1o manage these
D. The precept or 1ates requiement resulted from an ;ul(iqiu:}lcrliiudgelury pvo?ess;)rogvzég agamst
the budget was reqularly monitored, and 1eserves were appropnale, \/
E. Fxpected ncome was fully received, based on correct piices, propery recorded and promplly =%
banked, and VAI was appropnately accounted for, \/
F. Petly cash payments were properly supported by receipts, all pelly cash expenditure was \/
approved and VAT appropriately accounted for,
G. Halanes to employees and allowances to members were paid in accordance with this authonty’s
approvals, and PAYIZ and NI requirements were properly apphed, \/
H. Assel and inw:ﬁlllut-nlﬁ’l'eglalrﬂs were complele and accurate and properly maintained, \/
1. Penodic and yaar-end bank account reconciliations were properly carned out,
J_— Accounting statements prepared during Ille?ééle:m prepared on the correct nccounhﬁg; basis
(receipts and payments or mcome and expenditure), agreed 1o the cash book, supported by an
adequate audit frall from underlying records and where appropnate deblors and creditors were \/
properly recorded
K. IIF the authonty certiied sl as sxempt from a linited assurance review in 2017/18, 1t met the
exemplion citeria snd coprectly declared Wsell exempt, (“Not Covorod” should only bo tiekod
whento the aithorlly bt o limittod asstatico toviow of its 2017/18 AGAR) - )
|Tl)mmg summer 2018 tins authonly has correctly provided the proper opportumily for N Bpok 1
the exercise of pubhe nghls I accordance with the requirements of the Accounts and J /
Audit l((egul.ﬁlufnﬁ, - ) &
-3 ——— - S o 7 W X '
M. (For local councils only) e /-
Trust funds (including chantable) = The counol met ils 1esponsibiiies 8s a tiustee, I l .

1or any other nisk areas identiicd by this authonly adequate conrols existed (st any other nsk arcas on separate sheels if needed),

Date(s) intermal audit undertaken Name of person who carnied out the internal audi

A1 /05119 /J / / A CARTME
?::2:«'1‘1:)3t(l)t'.Z:::;:::::mn / / M M/ Date z /, /05 // %.

*If the response 18 ‘NG’ you must include a note 1o state the implications and action being taken lo addiess any weakness in conlrol
Jdentified (udd separate sheets Il needed),

“*Note I the 1esponse 1s 'nol covered’ please state when the most recen internal audit work was done in this area and when 1t 1s
next planned, or, it coveraye 18 not required, the @nnual imermnal audit report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2018/19

We acknowledqge as the members of:

6Wf‘\\1ﬁ0(1€ f%/{,;-\\n Cov\,y(('/)c,- i

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
fhe preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2019, that;

Y | 0% | Yo inaans tial this sulhosii
R ————i—— — —) b
1. We have put in place arrangements tor eflactive financal / prepared s Becounting slalements i GCCordance

management dunng the year, and for the preparation of with the Accounls and Audil Reqgulalions
the accounting stalements.

2. We mamtanad an adequale system of wiemal control
ncluding measures designed to prevent and detect and
and corruption and reviewed 1S eflectiveness,

made proper arrangoements and aceepled responsibility
for salequording the public money and resources in
s charge

3. We took all reasoniable steps 10 assure oursclves
that there are no mallers of actual or polental
non-complance with laws, requlations and Proper
Practhices that could have a signiicant financial effect
on the ahilty of this authorty (o conduct s
business or manaae Is inances,

4V_ We bi ovided pmpeﬁ)pp?ulﬁul!y dunny "I;]_yéi;l for / dunng he yeisr gave ill persons nlcrested the opportunty (o

has only done whal I has the legal power lo do and has
complied with Proper Practices in doiny so

the exercise of electors’ nghls n accordance vath the inspect and ask questions ashoul this authority's accountsy
reauirements of the Accounts and Audit Regulations,

5. We canied oul an assessment of the nsks facing this
authonly and ook appropriate steps 10 manage those
nsks, including the introduction of nternal controls and/or
oxlernal mswance cover where iegquied,

considercd end documenlted the financial and other nsks f
laces ond deall wilh them properly

6. We mamtamed Uroughoul he year an adequale gnd
eflective system of mlemal audil ol the accouniing
1ecords and conlrol syslems,

arranged for 8 compelent person, ndependent of the inanciol
conlrols snd procedures, (o give on objective view on whether
internal controls meel the needs of this smaller authordy

7. We ook appiopniale action on all mallers raised 7 responded o matlers brought 1o is attention by intésmal and
In reports fron internal and external audil, external sudn

8. We: considered whether any liligistion, habilties o isclosed everything il should haye about IS business sclivity
comnutments, evenlts or Lansactions, oceuring either duning the year including events taking plece aller the yé&ar
during on alter the year-end, have 8 financusl impact on end if relevian!
this authonty and, whoig appropriale, have included them
in the accounting statements,

9. (v or local councils only) Trust funds ncluding TN I I has met all of s responsibuities whers, 85 8 body
charitable, In our capicily as the sole managing . comporate. i Is @ 506 managing lrustee of a local
Lustee we discharged our accountabihly i lrust or trysts
gesponsiihlies for the lund(s)ssels, inchading
financial reporting and, i required, ndependent /

@xannnaton or audil

*Please provide explanations (o the exlemal auditor on a separale sheet for each "No' response and describe how the
authonty will address the weaknesses identified, These sheets should be published with the Annual Governance Statement,

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given;

BLISY DL
and recorded a5 minule reference; Chalrman % /

Mlﬂ ‘{\‘;() ("?7 ek oY% I‘} : Clerk ?;,ﬁ\/‘/_/\/l

Other information required bf the Transparency Codes (nT)l par of Annual Governance Stalement)
Authority web address

www.kw/ul-\,o)gg ,fa,,/\ ¢h conrer»eomn
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Section 2 — Accounting Statements 2018/19 for

NG 10 guidan

AN 84 uni |1‘lr‘..4’l’,', 15 neniagl £5 0L nsl loavi

By

-

8 blank snd Wl hamosas Al Ldil

1

(80011

L (gl 10 wilBHiviny TNRDsnT i
" - uideil, e

1. Balances brought
forward

IMZ%_

Total balances and reserves ol the heginmng of e yoor
as recordad in the nimecial records. Vaslue musl agree 10
Box 7 of previous yoar

2. (4) Precept or Rules and
Levies
booo

Z&m§

3. (#) Total other recepts

4. () Stall costs

1300

Tolal amount of precepl (o1 for 1DBs ralas and lovies)
roceived or raceivable in the yedr Exchude any gronts
recoived

Tolal income or receipls as rocorded in he cashbook loss
the pracepl or ralesiovies recoved (ine 2). Incliude any
grants recoivad

Total expenditure or payments made to and on hehalf of

all employees. Includo solanes s woges, PAYE and NI
(employees and employors), pension contiibulions and
employment expenses

5. (<) Loan intereslcaptal
repayments

Ny

Total oxlmmﬂlum or puymum;ol Eapllul and imerast
made during the year on tha authorily’s borrowings (i any)

6. (-) All other paymerits

172

Tolal expenditure or payments as recorded in the cash-
book less staff cosls (Ine 4) and loan inleresl/capilal
repayments (ine 5)

; (T*)Aljﬂlmu;ns carnad
forward

'Toml bnlnnwcos and m—sm ves al the le;! the ym; Must
oqunl (14243) - (44546)

21964

8, Total value of cash and
shorl term mvestments

|
1964

The sum of all curront and deposit bank accounts, cash
holdings and short lerm invastimonts held as at 31 March «
To agree with bank reconciliation,

9, lotal hzed assets plus
long term investments
and assels

30080

The value of all the property the aulhonty owns = Il s macde
up of all its fixed assels and long term investmonts as it
31 March

10, Total borrowings

e

The outstanding captal balance as ot 31 March of ull loans
from third porties (including PWILB)

11. (For Local Councils Only) Disclosure note
re Trust funds (ncluding chantable)

1 cetify thist for the year ended 31 Maich 2019 the Accounting
Statemants in this Annual Governance and Accountability
Retum have been prepated on either a receipts and payments
or Income and expenditure basis following the guidance in
Governance and Accountabilty for Smaller Authorities - a
Praciioners’ Guda to Proper Praclices and present faily
the financial posiion of s authonty,

signed by Responsible Financial Officer before being
presented 1o the authonty for approvil

Mite

Annual Governance and Accountability Return 2018/19 Part
L ocal Councils, Internal Drainage Boards and other Smaller

Tho Council, as o body comporale, acts as solo lrustoo for |
and Is rosponsible for managing Trust funds or assols

N.B. The figioes m the accounting statemonts obove do
nol include any Trest ransactions

I confirm that these Accounting Slalements were
approved by this authorily on 1his date:

al { ¢l / 19
as recorded In minule reference;

Mg ke 27 - elofot) 1

Signed by Chairman of (he m
Slalerments were appyved

ting where the Accounting

3
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of Burnhope Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which;

. summarises the accounting records for the year ended 31 March 2019; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retumn in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

[Other matters not affecting our opinion which we draw to the attention of the authonty:

Not applicable

3 External auditor certificate 2018/19

We certify that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year

ended 31 March 2019.
We do nof cerlify complefion because:

Not applicable

External Auditor Name
Mazars LLP, Durham, DH1 5TS

Magary LLP s 23 August 2019

External Auditor Signature

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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